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Introduction 

 

1 The Translation Talent Development Scheme (TTDS) is a co-sponsorship grant set up by the 

National Translation Committee (NTC) to encourage Singaporean translation and interpretation (T&I) 

practitioners from the private sector to further develop their capabilities and to attain mastery and 

deepening of their skills. The scheme also aims to nurture the next generation of translation talent in 

Singapore. 

 

What does the scheme support? 

 

2 This co-sponsorship grant will support successful applicants to participate in the following 

categories of capability development programme(s) related to translation, interpretation and/or 

languages in Singapore and overseas: 

 

a. short courses, workshops and intensive summer courses; 

b. courses that lead to a full qualification (e.g. Diploma, Bachelor’s degree, Postgraduate diploma, 

Master’s degree); 

c. conferences and seminars; and 

d. certification examinations. 

 

3 The grant can be used to offset 90 per cent of the following actual expenses incurred in their 

participation of capability development programme(s), subject to a cap of S$10,000 per recipient: 

 

Programme Conducted in Singapore Conducted overseas 

Short courses 

and workshops 
 course/workshop fees 

 cost of compulsory training 

materials 

 course/workshop fees 

 cost of compulsory training materials 

 economy-class airfare for one return 

flight from Singapore to programme 

venue 

 visa fees (if required) 

Courses leading 

to a full 

qualification 

 course fees 

 cost of compulsory training 

materials 

 course fees 

 cost of compulsory training materials 

 economy-class airfare for one return 

flight from Singapore to programme 

venue 

 visa fees 

Conferences and 

seminars 
 conference/seminar fees  

 cost of compulsory training 

materials 

 conference/seminar fees 

 cost of compulsory training materials 

 economy-class airfare for one return 

flight from Singapore to programme 

venue 

 visa fees (if required) 

Certification 

examinations 
 examination fees 

 cost of compulsory training 

materials 

 examination fees 

 cost of compulsory training materials 

 economy-class airfare for one return 

flight from Singapore to programme 

venue 

 visa fees (if required) 
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4 Programmes of a duration of up to one year must start or end within 1 April of the application year 

and 31 March of the following year to be eligible, i.e. they can start/end between or on these two dates. 

E.g. For an application submitted in 2019, the programme(s) must fall within 1 April 2019 and 31 March 

2020.  

 

5 Programmes that stretch more than one year (e.g. degree and postgraduate courses) must end by 

31 March within three years of the application. E.g. For an application submitted in 2019, the programme 

must end by 31 March 2022. 

 

6 Applicants may propose to attend multiple capability development programmes, so long as they 

are within the period of eligibility and can be covered by the grant. 

 

7 Examples of suitable capability development programmes include programmes on general 

translation/interpretation, specialised translation such as audio-visual translation, legal translation, 

business and financial translation, specialised interpretation such as conference interpreting, translation 

technology (e.g. computer-assisted translation and machine translation) and applied linguistics. All 

programmes will be evaluated on a case-by-case basis against the applicant’s stated capability 

development plans. 

 

Who can apply? 

 

8 TTDS is open to Singaporean T&I practitioners from the private sector with at least three years of 

combined experience in translation and/or interpretation and with good work performance. 

 

9 For the purposes of this scheme, a T&I practitioner is defined as: 

 

a. A full-time staff employed in a translation agency and deals with translation and/or 

interpretation between language pairs regularly in their course of work; 

 

b. A full-time staff employed in other industries/businesses (e.g. media organisations, creative 

agencies, production/publishing houses, IT-related companies, law firms and so forth) but 

deals with translation and/or interpretation between language pairs regularly in their course of 

work; or 

 

c. A full-time freelance practitioner who deals with translation and/or interpretation between 

language pairs regularly in their course of work, operating their own business or trade without 

employing any worker. 

 

10 Applicants must be working in the following language pairs: English and Chinese, English and 

Malay, or English and Tamil. 

 

11 Applicants must not have received any scholarships and/or sponsorships from the Government 

(except MOE tuition fee grants or SkillsFuture Mid-Career Enhanced Subsidy) for their same chosen 

programme(s). For applicants who have additional sources of funding from other organisations, the total 

grant amount including from the Ministry of Communications and Information (MCI) will be capped at the 

programme’s fees. 

 

How to apply?  

 

12 TTDS is open for application from 1 April to 14 June 2019 (both dates inclusive). 
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13 Applicants who are awaiting confirmation or invitation to their capability development 

programme(s) should still submit their applications before the deadline. However, they are required to 

indicate this in their application. 

 

14 Those who are already enrolled in their proposed capability development programme(s) may still 

apply, so long as the programme(s) fall within the eligibility period mentioned in paragraph 4 and 5. 

 

15 Applications can be made at the TTDS website at www.mci.gov.sg/ttds.  

 

Step 1: Supporting documents 

Applicants are required to prepare the following documents in a single ZIP archive (max file size 7MB): 

 

a) completed Capability Development Plan Form available for download from the TTDS website 

(under “How to Apply”) 

 
b) applicant’s curriculum vitae 

 
c) proof of enrolment (e.g. letter of acceptance/matriculation) or awaiting confirmation/invitation 

(e.g. registration emails/email correspondences enquiring on the programme) from programme 

provider for each programme 
 

d) translation portfolio with non-confidential items (for translation practitioners) and/or 

testimonials from clients (for both translation and interpretation practitioners) 

 
The documents should preferably be in Microsoft Word or Adobe Acrobat PDF formats. 

 

Step 2: Online application form 

Please complete the online application form at the TTDS website (under “How to Apply”) and submit your 

supporting documents from Step 1. Please note that the form has to be completed in one seating. 

 

16 Applicants who wish to provide printed portfolio items to support their application may deliver them 

by registered mail or by hand to the MCI Mailroom at Level 1 of the following address:  
 

National Translation Committee Secretariat  

(Attn: Translation Talent Development Scheme)  

Ministry of Communications and Information 

140 Hill Street 

Singapore 179369 

 

The printed portfolio items will be returned to all applicants by end-October 2019. The NTC Secretariat 

will not be responsible for any portfolio items lost in the mail. 

 

17 All applications must reach the NTC Secretariat by 2359hrs Singapore time on 14 June 2019. 

Applications received after this closing date and time shall be disqualified.  

 

18 The NTC Secretariat reserves the right to disqualify applicants who fail to complete any forms 

and/or provide any documents required in their application. 

 

How are applications assessed? 

 

19 All applications will be first assessed by an internal team from the NTC Secretariat, based on the 

following factors: 

 

http://www.mci.gov.sg/ttds
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a. personal record of accomplishments and potential for further developments; 

 

b. quality and relevance of programme(s) to applicant’s stated capability development objectives; 

 

c. commitment to the development of translation and interpretation in Singapore. 

 

20 Shortlisted applicants will then be required to attend an interview with a panel of internal and 

external assessors from the NTC in late June or early July. Should shortlisted applicants be based 

overseas at the point of the interview, arrangements can be made for teleconferencing. 

 

What happens next? 

21 All applicants will be informed of their outcome by September 2019. Successful applicants will be 

invited to an award ceremony to be held at the later part of the year. 

 

22 Recipients are not required to serve any bond, but will be appointed as NTC Ambassadors for the 

period of one year, from 30 September to 29 September of the following year. They will be required to 

conduct sharing sessions or workshops as part of the Community-in-Translation initiative and/or 

contribute their expertise for other NTC initiatives. 

 

23 Grants for recipients will be disbursed according to the length of the supported programme(s), as 

summarised in the table below: 

 

Programme First tranche Second tranche 

Short courses, 

workshops, 

conferences, 

seminars, certification 

examinations 

(≤14 days) 

100% 
Upon submitting: 

 proof of acceptance/enrolment 

 proof of payment 

 proof of successful completion 

 

— 

Longer courses and 

workshops (>14 days); 

courses that lead to a 

full qualification 

20% 
Upon submitting: 

 proof of acceptance/enrolment  

 proof of payment 

80% 
Upon submitting: 

 proof of successful completion 

 proof of additional payment, if 

any 

 

24 Recipients who choose to attend multiple programmes will be reimbursed each time they complete 

a programme, per paragraph 23, until their grant amount is depleted.  

 

25 For longer programmes, the NTC Secretariat will keep in regular contact with recipients over the 

duration of their chosen programme(s) to track their progress. 

 

26 Failure to complete the supported programme(s) may result in the grant being withdrawn. 

Disbursed funds must then be returned*. 

 

27 Additionally, recipients will have to share their capability development experiences by submitting a 

programme evaluation form to the NTC Secretariat each time they complete a programme. They will also 

have to complete an overall scheme feedback form. 

 

 

 



Page 5 of 5 

 

 

Enquiries 

 

28 Any queries related to this scheme may be submitted through the online enquiry form on the TTDS 

website at www.mci.gov.sg/ttds (under “Frequently Asked Questions and Enquiry”), or emailed to 

MCI_NTC_Secretariat@mci.gov.sg with the subject line “TTDS Enquiry”. 

 
* If the programme was cancelled by the provider, the recipient will be allowed to find a replacement programme within a 

reasonable period of time. Recipients who require a longer period of time to complete their programmes may write in to the NTC 

Secretariat for approval. In other circumstances such as termination from studies, recipients will have to return any previously 

disbursed funds for the particular programme. 

http://www.mci.gov.sg/ttds
mailto:MCI_NTC_Secretariat@mci.gov.sg

